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gamomcemlobis personalis samuSaoTa aRweriloba: 

 
mTavari redaqtori  

 Tsu gamomcemlobis TanamSromlebis mier momzadebuli 
naSromebis (maT Soris, saxelmZRvaneloebis, monografiebis, 
perioduli samecniero gamocemebis da a. S. ) koordinireba; 

 saukeTeso ucxoenovani gamocemebis moZieba, Seswavla da 
proeqtebis momzadeba; 

 
direqtoris moadgile  
 

 Sromis disciplinisa da dasaqmebulTa uflebebis dacvis 
uzrunvelyofa Tsu Sinaganawesisa da saqarTveloSi moqmedi 
kanonmdeblobis Sesabamisad; 

 TanamSromelTa saqmianobis sworad mowyoba da samuSao 
pirobebis Seqmna Sromis higienisa da sxva normatiuli aqtebis 
dacvis Sesabamisad. 

 
ofis-menejeri 
 

 gamomcemlobis saqmianobis, gamomcemlobis stumarTa, avtorTa 
miReba-gastumrebis organizeba; 

 saqmis warmoeba; dokumentebis sistematizeba Tsu 
administraciis debulebis Sesabamisad. 

 satelefono da eleqtronuli Setyobinebebis miReba-
damuSaveba; 

 gamomcemlobis personalis administraciuli mxardaWera, maTi 
uflebebis dacva; 

 gamomcemlobis korporaciul urTierTobaTa kulturis 
Camoyalibeba. 

 
ufrosi redaqtori  
 

 Tsu gamomcemlobis mier momzadebuli naSromebis (maT Soris, 
saxelmZRvaneloebis, mxatvruli da sabavSvo literaturis, 
eleqtronuli gamocemebis) koordinireba; 



 saukeTeso ucxoenovani gamocemebis moZieba, Seswavla da 
proeqtebis momzadeba. 

 mowveul avtorebTan muSaoba warmodgenili naSromis 
srulyofisTvis. 

 individualuri proeqtebis momzadeba da ganxorcieleba. 
 
eleqtronuli gamocemebis menejeri  
 

 Tsu akademiuri personalis mier momzadebuli naSromebis (maT 
Soris saxelmZRvaneloebis, monografiebis, perioduli 
samecniero gamocemebis da a. S.) gamosacemad momzadebis 
procesis koordinireba, organizeba da marTva; 

 uSualo urTierToba avtorebTan, maTi mudmivi konsultireba 
warmodgenili naSromis konstruirebis, Semdgomi daxvewisa da 
srulyofis TvalsazrisiT. 

 saswavlo procesis xelSewyobis mizniT, saukeTeso 
ucxoenovani gamocemebis moZieba, Seswavla da proeqtis saxiT 
maTi wardgena; 

 gamokiTxvebis safuZvelze raritetuli Tu sxva tipis 
prioritetuli naSromebis nusxis dadgena Semdgomi 
publikaciisTvis; 

 im savaldebulo moTxovnebisa TuU standartebis SemuSavebis 
uzrunvelyofa, romlebsac unda akmayofilebdes redaqciaSi 
xelnaweris uflebiT Semosuli naSromi. 

 wamyvani ucxouri akademiuri gamomcemlobebis gamocdilebis 
safuZvelze Sesabamisi sarekomendacio nusxebis SemuSaveba. 

 
koordinatori: 
 

 Tanamedrove qarTvel avtorebTan kontaqtebis damyareba. 

 avtoris mier warmodgenili dednis gasworeba (stilisturad, 
gramatikulad, orTografiulad) da momzadeba gamosacemad.  

 redaqtorTa saqmianobis koordinireba. 


