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personalis marTvis departamentis personalis samuSaoTa aRweriloba  

 

mTavari specialisti: 

koordinacias uwevs akademiuri, administraciuli da damxmare 
personalis vakansiaze daniSvnis, sxva Tanamdebobaze gadayvanisa da 
gaTavisuflebisaTvis saWiro dokumentaciis mowesrigebas, Sesabamisi 
brZanebis proeqtebis an SromiTi xelSekrulebebis momzadebas; 

amuSavebs  universitetSi dasaqmebuli personalis Sesaxeb mimdinare da 
jamur statistikur angariSebs da amzadebs Sesabamisi struqturebisadmi 
warsadgenad dadgenili formebisa da wesis Sesabamisad; 

konsultacias uwevs da informacias awvdis Tbilisis saxelmwifo 
universitetis  personals socialuri dazRvevis sakiTxebTan dakavSirebiT; 

pasuxismgebelia socialuri dazRveviT moculi personalis 
raodenobisa da Semadgenlobis sizusteze da informaciis miwodebaze 
sadazRvevo kompaniisa da safinanso departamentisaTvis; 

akontrolebs personalis sainformacio bazebs, bazis gamarTulad 
funqcionirebis mizniT evaleba sainformacio teqnologiebis momsaxurebis 
centrTan  TanamSromloba; 

monawileobs personalis ganviTarebis dagegmvis, swavlebisa da 
gadamzadebis gegmebis SemuSavebaSi;  

amzadebs personalis moZraobis (akademiur da administraciul-damxmare 
Tanamdebobaze daniSvna, gaTavisufleba, Tanamdebobrivi  gadaadgileba), 
materialuri waxalisebis, disciplinaruli pasuxismgeblobisa da a.S. 
sakiTxebze brZanebaTa proeqtebs da uzrunvelyofs maT daniSnulebisamebr 
wardgenas. 

pasuxismgebelia xelmosawerad warsadgeni dokumentebis gaformebis 
sisworeze.  



koordinacias uwevs makontrolebeli organoebis mier Tsu-Si 
ganxorcielebuli Semowmebis periodSi maTTvis saWiro dokumentebis 
sistematizacias da miwodebas. 

asrulebs departamentis ufrosis movaleobas misi aryofnis 
SemTxvevaSi. 

 

ufrosi specialisti: 

emsaxureba fakultetebis akademiur personals,  awesrigebs vakansiaze 
daniSvnis, sxva Tanamdebobaze gadayvanisa da gaTavisuflebisaTvis saWiro 
dokumentacias da amzadebs  Sesabamisi brZanebis an SromiTi 
xelSekrulebis proeqts; 

Seiswavlis  departamentSi Semosul korespondencias da amzadebs 
pasuxs adresatisaTvis Tavisi kompetenciis farglebSi; 

pasuxismgebelia personalis piradi saqmeebis warmoebaze, mowesrigebasa 
da Senaxvaze dadgenili wesis Sesabamisad; 

akontrolebs da gascems akademiuri, administraciuli da damxmare  
personalis universitetSi saqmianobis damadasturebel cnobebs; 

 
pasuxismgebelia  departamentSi momzadebuli brZanebis proeqtebis 

Sesrulebis kontrolze. 

pasuxismgebelia personalis sainformacio bazis ganaxlebaze; aris 
sakontaqto piri sainformacio teqnologiebis departamentTan; 

akontrolebs struqturuli erTeulebidan (fakulteti, departamenti, 
samsaxuri da sxv.) personalis Sesaxeb saWiro informaciis warmodgenas; 

awarmoebs Sromis wignakebis Sevsebas da Senaxva-dacvas dadgenili 
wesis Sesabamisad;  

amzadebs da akontrolebs universitetis personalis mivlinebis 
brZanebis proeqtebs da akontrolebs Sesrulebis mimdinareobas; 

koordinacias uwevs akreditaciis samsaxurebisaTvis saWiro 
dokumentaciis sistematizacias da droulad miwodebas. 

 

specialisti: 

Aemsaxureba fakultetebis administraciul da damxmare personals, 
awesrigebs vakansiaze daniSvnis, sxva Tanamdebobaze gadayvanisa da 
gaTavisuflebisaTvis saWiro dokumentacias, amzadebs  Sesabamisi brZanebis 
an SromiTi xelSekrulebis proeqts; 



axorcielebs personalis piradi saqmeebis  mowesrigebas da Senaxvas 
dadgenili wesis Sesabamisad; 

akontrolebs  personalis mier warmodgenil saavadmyofo furclebis 
vadebs da mis Sesabamisobas saqarTvelos Sromis kodeqsis moTxovnebTan; 

 
awarmoebs Sromis wignakebis Sevsebas da Senaxva-dacvas dadgenili 

wesis Sesabamisad;  

pasuxismgebelia sapensio asakis TanamSromlebze pensiis daniSvnisaTvis 
saWiro sabuTebis momzadebasa  da wardgenaze daniSnulebis mixedviT; 

axorcielebs personalis sainformacio bazis gamoyenebiT dasaqmebuli 
personalis piradi monacemebis ganaxleba-srulyofas;   

akontrolebs da gascems akademiuri, administraciuli da damxmare  
personalis universitetSi saqmianobis damadasturebel cnobebs; 

 
amzadebs universitetis personalis Svebulebebis Sesaxeb brZanebis 

proeqtebs da akontrolebs Svebulebebis grafikis dacvas. 

 
 


