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ssip - ivane javaxiSvilis saxelobis Tbilisis saxelmwifo universitetis 

saswavlo procesis marTvis departamentis debuleba 

 

 

 

muxli 1. zogadi debulebani  

1. ssip - ivane javaxiSvilis saxelobis Tbilisis saxelmwifo 

universitetis (SemdgomSi - universiteti) saswavlo procesis marTvis 

departamenti (SemdgomSi - departamenti) warmoadgens universitetis 

damxmare struqturul erTeuls.  

2. departamenti Tavis saqmianobaSi xelmZRvanelobs saqarTvelos 

sakanonmdeblo da kanonqvemdebare normatiuli aqtebiT, universitetis 

wesdebiT da winamdebare debulebiT.  

3. departamenti Tavisi kompetenciis farglebSi angariSvaldebulia 

universitetis reqtorisa da administraciis xelmZRvanelis winaSe, 

asrulebs kanoniT gaTvaliswinebul, reqtorisa da administraciis 

xelmZRvanelis mier kanonis safuZvelze dakisrebul movaleobebs.  

 

muxli 2. departamentis miznebi da amocanebi 

1. saerTaSoriso saganmanaTleblo sivrceSi universitetis 

integraciis xelSewyoba; 

2. konkurentunariani specialistebis momzadebis procesisaTvis 

xelSewyoba; 

3. studentis saswavlo procesze, saganmanaTleblo programaze 

sworad orientireba; 

4. saqarTvelos  da ucxo qveynis moqalaqeebisa da moqalaqeobis 

armqone pirTa momzadeba  erTiani erovnuli gamocdebisaTvis/saerTo 

samagistro gamocdebisaTvis. 

5. abiturientebis erTiani erovnuli gamocdebisaTvis/ magistratobis 

kandidatebis saerTo samagistro gamocdisaTvis gaTvaliswinebuli 

saswavlo procesis efeqturad warmarTvis uzrunvelyofa. 

 

muxli 3. departamentis struqtura da xelmZRvaneloba  

1. departamenti warmoadgens universitetis organizaciul 

struqturul rgols, romelsac xelmZRvanelobs departamentis ufrosi.  



2 

 

2. departamentis ufross universitetis reqtoris wardginebiT 

Tanamdebobaze niSnavs da aTavisuflebs administraciis xelmZRvaneli. 

departamentis ufrosis aryofnis SemTxvevaSi mis movaleobas asrulebs 

departamentis ufrosis moadgile. 

3. departamentis ufrosi:  

a)    warmarTavs departamentis muSaobas;  

b) gansazRvravs departamentis saqmianobis prioritetebs da 

pasuxismgebelia maT ganxorcielebaze;  

g) anawilebs funqciebs departamentis TanamSromlebs Soris, aZlevs maT 

miTiTebebsa da davalebebs;  

d) warmoadgens departaments mesame pirebTan urTierTobaSi.  

e) axorcielebs am debulebiT, universitetis administraciul- 

samarTlebrivi aqtebiTa da saqarTvelos kanonmdeblobiT gansazRvrul 

sxva funqciebsa da davalebebs Tavisi kompetenciis farglebSi.  

4. departamenti Sedgeba sami ganyofilebisagan: saswavlo procesis 

marTvis, studentTa momsaxurebis da abiturientTa mosamzadebeli 

ganyofilebisagan; 

5. saswavlo procesis marTvis ganyofileba Sedgeba ganyofilebis 

ufrosis, mTavari specialistebis da ufrosi specialistebisagan.  

6. saswavlo procesis marTvis ganyofileba:  

a) axdens saswavlo procesis ganxorcielebis organizaciul 

uzrunvelyofas; 

b) sakanonmdeblo da kanonqvemdebare normatiul aqtebis Sesabamisad 

amzadebs universitetis individualur administraciul-samarTlebrivi 

aqtebis proeqtebs; 

g) departamentis kompetenciis farglebSi monawileobs SesamuSavebeli 

normatiuli dokumentebis Sedgenasa da eqspertizaSi;  

d) departamentis kompetenciis farglebSi TanamSromlobs saqarTvelosa 

da ucxoeTis umaRlesi saganmanaTleblo dawesebulebebis Sesabamis 

struqturebTan; 

e) ganixilavs Semosul korespondencias; 

v) monawileobs SezRuduli SesaZleblobis mqone studentebis saswavlo 

procesSi adaptirebis mizniT gansaxorcielebel RonisZiebebSi;  

z) axdens tutorebis saqmianobis monitorings; 

T) monawileobs ucxoeli studentebisa da erTiani erovnuli 

gamocdebis/saerTo samagistro gamocdis gavlis gareSe akreditebuli 

programiT swavlis uflebis mqone abiturientebis/magistrantobis 

kandidatebis/studentebis saswavlo procesSi integrirebisaTvis 

gansaxorcielebel RonisZiebebSi;  
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i) axorcielebs fakultetebidan warmodgenili saganmanaTleblo 

programebisa da akademiuri personalis datvirTvis monitorings maTi 

Tavsebadobis dadgenis mizniT; 

k) universitetis xarisxis uzrunvelyofis samsaxurs studentTa 

akademiuri moswrebis gasaanalizeblad warudgens studentTa semestrul 

Sefasebebs;  

l) uzrunvelyofs “studentis gzamkvlevis” (sainformacio broSura) da 

sxva sacnobaro masalis SemuSavebasa da miwodebas; 

m) uzrunvelyofs saswavlo procesTan dakavSirebuli informaciis 

moZiebas, damuSavebasa da miwodebas. 

 

7. studentTa momsaxurebis ganyofileba Sedgeba ganyofilebis ufrosis, 

mTavari specialistebisa da ufrosi specialistebisagan. 

 

8. studentTa momsaxurebis ganyofileba:  

a) axdens studentTa kontingentis semestruli registraciis organizebas;  

b) uzunvelyofs studentTa saswavlo procesis marTvis sistemaSi 

studentebisaTvis individualuri profilis Seqmnas;  

g) axorcielebs kontrols studentis piradi saqmis warmoebaze;  

d) axdens saswavlo procesis marTvis sistemaSi studentTa Sesaxeb 

informaciis mudmiv ganaxlebas; 

e) axorcielebs monitorings studentTa Sualeduri da daskvniTi 

gamocdebis Sedegebis eleqtronul aRricxvaze.  

v) uzrunvelyofs Semosuli korespondenciis damuSavebas, saWiroebis 

SemTxvevaSi universitetis sxva struqturul erTeulebTan 

koordinirebuli muSaobis safuZvelze individualuri administraciul-

samarTlebrivi aqtebis proeqtebis momzadebas;  

z) uzrunvelyofs studentebisaTvis cnobebis (forma #20, forma #26) 

momzadebasa da gacemas.  

T) axorcielebs diplomis, diplomis danarTis, serTifikatebisa da 

akademiuri cnobis momzadebas, gacemas da maT aRricxvas dadgenili 

wesiT.  

 

9. abiturientTa mosamzadebeli ganyofileba Sedgeba ganyofilebis 

ufrosisa da mTavari specialistisagan. 

10. abiturientTa mosamzadebeli ganyofileba: 

a) axdens saswavlo procesis ganxorcielebis organizaciul 

uzrunvelyofas;  

b) xels uwyobs erTiani erovnuli gamocdebisaTvis/saerTo samagistro 

gamocdisaTvis dadgenili saswavlo kursebis swavlebis meTodebis 

srulyofas; 
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g) uzrunvelyofs Semosuli korespondenciis damuSavebas, saWiroebis 

SemTxvevaSi universitetis sxva struqturul erTeulebTan 

individualuri administraciul-samarTlebrivi aqtebis proeqtebis 

momzadebas;  

d) axdens abiturientebis/magistrantobis kandidatebis miRebas, 

registracias, jgufebSi ganawilebas xelSekrulebiT dadgenili wesebis 

Tanaxmad; 

e) axorcielebs abiturientebis/magistrantobis kandidatebis akademiuri 

moswrebis periodul Semowmebas; 

v) axdens pedagogebis datvirTvebisa da abiturintebis/magistrantobis 

kandidatebis mecadineobebis cxrilis Sedgenas; 

z) uzrunvelyofs saswavlo kursebis silabusebis Sedgenas; 

T)axorcielebs mecadineobebze abiturientebis/magistrantobis 

kandidatebis daswrebis monitorings. 

 

11. departamenti Tavis uflebamosilebas axorcielebs fakultetebis 

saswavlo procesis marTvis ganyofilebebTan koordinirebuli muSaobiT.  

 

 

muxli 4. departamentis reorganizacia da likvidacia  

departamentis reorganizacia an likvidacia xorcieldeba saqarTvelos 

kanonmdeblobiT dadgenili wesiT.  

 

muxli 5. debulebaSi cvlilebebisa da damatebebis Setanis wesi  

debulebaSi cvlilebebisa da damatebebis Setana xorcieldeba misi 

miRebisaTvis kanonmdeblobiT dadgenili wesiT. 


